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College Bducation Development Project (CBDP), National University & UGC
Secondary and Higher Education Division.

Duration: Five (05) Days
Date: 07,09,11,12 & 13 December,Z\23

Name of College: Uttar Bangla College
Venue: Computer Labs,ICT Village, UBC

Registration
09.00-09:30 am Inaugural Session

Pre-Test09:30-10:00 am
i0:00-11.00 am Introducing & Obiectives of CEDP
1 1.00-1 1.30 am Tea break
11.30-12:00 pm Obiectives & Overview of the Training Program

12:00- 1:00 pm Expectation from the Training Program, Introduction to Digital
Content: ICT integration in teaching-learning practice.

01.00-02.00 pm Lunch & Prayer Break

02.00-03.30 pm

Computer Basic, Computer start & shutdown in properly.

MS Wordi

andBrlay52;

03.30-03.45 pm Tea break

03.45-05.00 pm
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08.30-09:00 am

MS Excel:
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Duration: Five (05) Days
Date: 07,09,71,72 & 13 December,2}23

Name of College: Uttar Bangla College
Venue: Computer Labs,ICT Village, UBC

09.00-9:30 am Recap

English;

animation; and

professional presentation.

MS Power point:

9:30-11.00 am

11.00 -11.30 pm Tea break

and Trigger;

point to pdf etc.

11.30 am -1.00 pm

01.00-02.00 pm Lunch & Prayer Break

02.00-03.30 pm
and insert; and

Insert.

Use of Internet:

03.30-03.45 pm Tea break
03.45-05.00 pm Digital content development planning (group/ individual)
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Duration: Five (05) Days

Date: 07,09,11,12 & 13 December,2023
Name of College: Uttar Bangla College
Venue: Computer Labs,ICT Village, UBC

09:00-9.30 am Recap

9.30-11.00 am
presentation (group/ individual).

11.00-11.30 am Tea break

11.30-01.00 pm
instruction (group/individual) continue.

01.00-02.00 pm Lunch & Prayer Break

implementation;

(r,111rvy. i q; s ; h * rs 
" $r"' v" Lr<1) & different media.

02.00-03.30 pm

Tea break03.30-03.45 pm

03.45-05.00 pm
different media, comments and rating.

blog writing.
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College Education Development Project (CEDP), National University & UGC
Secondary and Higher Education Division.

Duration: Five (05) Days
Date: 07,09,11,12 & 13 December,2}23

Name of College: Uttar Bangla College
Venue: Computer Labs,ICT Village, UBC

Name of Resource
PersonDuration Topics

09:00-9.30 am Recap

9.30-11.00 am
drive; and

WhatsApp, Viber, Messenger group etc.

11.00-11.30 am Tea break

1 1.30-01.00 pm

Goosle Drive:

files in drive, and sharing file/folder in drive.
Goosle Search:

the search operators.
Gooele Docs (MS. Word):

Sharing a Google doc.
01.00-02.00 pm Lunch & Prayer Break

02.00-03.30 pm
Gooele Slides (PowerPoint):

Google slides.
03.30-03.45 pm Tea break

03.45-05.00 pm

Google Forms:
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Duration: Five (05) Days
Date: 07,09,11,12 & 13 December,2023

Name of College: Uttar Bangla College
Venue: Computer Labs,ICT Village, UBC

Name of Resource
PersonDuration Topics

Recap09:00-9.30 am

9.30-1 1.00 am

Google Sheets (MS Excel):

11.00-11.30 am Tea break

11.30-01.00 pm

Zoom Application:

schedule, using tools in the zoom menu.

Providing feedback to students.

Skype; WhatsApp, Viber, Messenger Group etc.

Use of Educational Website.
Values and Ethics of using ICT.

01.00-02.00 pm Lunch & Prayer Break
Trouble-shooting and maintenance02.00-03.30 pm
Open discussion on problems and issues

03.30-03.45 pm Tea break
03.45-04.30 pm Final Assessment and course evaluation

04.30- 5:00 pm Certificate awarding and closing
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